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pIpLOMA OF LIBRARY AND INFORMATION SCIENCE

General Information

. examir)ations (mc-‘Udmg.m.)_raW Science) in the Faculty of Education: A

hall be required to putin a minimum of 66% attendance at the Lectures and
racticals, separately. A Provision of condonation of attendance is to be

. as per university rules. -

i .. The Juration of the Diploma Course in Library Science shall be eight months

ot ugust to March)

2 - F 1) A ca.ndida_te who has passed the pre- University Examination of the
0.3 iy of the Senior Higher S_eco_ndary txamination of the Board of Secondary
- Unlvealtion Rajasthan -or an Exammat_xon recognised by the University as equivalent

' Educto wi{h a minimum of 45% mgrks in the aggregate shall be eligible for admission to

ther% ploma Course in Library Science. Blind, deaf and dumb candidates shall not be
ﬂ;ieiblg tor admission. The percentage of marks at the Hr. Sec./Pre University or
:q%ivalent examination will be taken as the basic credit Marks. To this figure credit marks

will be added as mentioned below:-

(a) For having obtained First Divisi.or\ .at Bachelor s Degree Examination.

(b) For having obtained Second Division at Bachelor's Degree Examination.
(o) For having obtained Third Division at Bachelor's Degree Examination.
(d) For Having obtained First Division at Master's Degree Examination. -
e) For Having obtained Second Division at Master's Degree Examination.

( . ) :
(f) For having obtained Pass Class at Master's Degree Examination

- W= NW

- 2.0ut bf the total number of seats available in a College/Institute Correspondence
‘Studies Reservation will be made as given hereunder: '

(a) For Candidates belonging to Scheduled Castes ' 16%
(b) For Candidates belonging to Scheduled Tribes 12%
(c) For Candidates belonging to Other Backward Classes _ 24%
(d) For Candidates belonging to SBC 1%

(e) For Women (horizontally in all categories and out of which 3% seats shall be 15%
reserved for divorced women and widows) _ g
(f) Physically handicapped (horizontally in all categories and other than blind, deaf
and dumb) with at least 40% disability on production of a medical certificate from the 3%
concerned DMHO or from a C.A.S. (class 1) Countersigned by the concerned

DMHO. . d 8 ‘ )
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: candidates belonging to Scheduled ¢a ;
. "Eﬁi-bg)’equ”ed to produce a certificate to tha eﬁ:é??rjicgicim
a = lirst

eﬂn‘}-mbes, QBC and SBC
| | &ass magistrate.

E caﬁd;datetshgec'gz.cr)tlng to Divorced Vo
(i) 74 from '
4 qoat

' certin®

mﬂ -3
1I€N calegory shal) be required to produce a

E pp,;catio_ns will be invited in b

. r';*’ it according to the percenta

- of M¥ __1yniversity or equivalent

5 gad r:dlft)rlictly c?; theqbasis or;’ r{:ﬁit according to the F?Ctled and waiting Persons will be

[’ -rega informed through registered inland letters ailov:x'ngm’!ao f:lr:g;tdrgamt? . Zhe cendidates
' Forms for the admission to this Course i

f JOF 1. g will bs entertai .
| dmissions vill be finalized latest by 215t Augys: svery yearm rained upto 31% July and

Yy th(:z Principal of th
ge O marks obtain
mination. List of Sel

e College and arranged in order
ed by the candidates at higher

4. Selection Committee: In every College {where this course is runs there will be a

selection Committee C_O”SLQ'“”Q of five members (duly formed) which will make selection
for this course, One Vice —Chancellor's nominze (preferably from University Depariment

of Library Science) or a Senior member-from an afiliated College of Library Science will
‘be one of its member.

F 5. Examination: A separate examination shall be held for the students of
correspondence course and a separate diploma shall be awarded to them.

SCHEME OF EXAMINATION
R-43'A: . 5 - . 0 N
' For a pass a candidate shall be required to secure a minimum of ?5/0 marks in
sach paper and 40% marks in the aggregate of all the papers. Successiul candidates
ecuring atleast 60% marks in the aggregate shall be placed in First division and those
ss'ecuring atleast 50%marks in the aggregate in- Second division. All the rest will be
ave passed the examination. _ ) .
declaréf (t;ggdidat;; for the examinalion shall be requweq to offer t’he following Papc_ers.t
each paper being of 3 hours duration and carrying -maximum marks as shown agains

o ‘Max. Marks
| ing ( 100 -
Paper I- Classification and Cgtalogumg (Theory) o
Paper [I-Classification %Prar;tnce;) : , 7S
-Cataloguing (Practice | ] | 5
PPape; -:{}—Librarngrganisatxon and i\A_anag:,mentuter ioe
ng:r V-Reference Service and BasIcs Qf Comp
7~
e — e
,/-’/ . T\'?(FL ,;‘v:’(ﬁ.‘x :,1,..41,_
\ ; < rd . ) ( // :‘H‘W—afm
\ \ /,/ . 5 -
vy
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SYLLABUS

paper |- Classification and Cataloguing (Theory)

{ o._mmmwnnmmo: (Theory)
+ 7. Definition, need, Purpose and functi
" ) ncll
2. ﬂoﬁm.ﬂ_o:.. Types and qualities. e
4. Main features of Colon Classificati .
iy lassification and Dewey Decimal Classification
4. Principles of Helpful Sequence.
m. wwwm wmwwwo_m m* moaﬁo% woimamsama sub-divisions.
. . .C.and D.D. C., Subject devi i .
O:qo:eoe_o& Device, Alphabetical o.m,\_._om.. e Omo@au:_om_cm<_oﬁ
7. Stepsin Practical Classification.
b. Cataloguing (Theory)
.). Ommo._zo:_ need and function.
2. Abrief history of catalogue codes: Classified Catalogue Code and Anglo
>Em:om: Cataloguing Rules.
3. x_.:am of entries: Main ms.i and Added entries of classified catalogue code.
4. Kind .Q catalogue: Classified and Dictionary. :
5, _u:ﬁ_om, forms of Catalogue: Book, Sheaf and Card catalogue.
6. Subject Cataloguing and Chain procedure.

paper - Classification (Practice)
fication of Simple tittes according to Colon Classification: Ed.6

Practical Classi
Classification (excluding tables 5 and 7) Ed.

ﬁmmg:ﬂm%mmz and Dewey Decimal
19..
Note: The Practical examination in paper

ors. The setting and evaluatio
n as of theory papers. The stru

be as follows:-

11 will also take place along with- other
n of these papers will be done on the
cture and pattern of practical paper will

Max. Marks: 75

q.::c...u hours .
ification and Part I- Dewey Decimal

il be in WO parts i.&. Part I- Colon Class .
will have three sections:

The paper Wi
Classification consisting of 25 marks each. Each part

Max Marks: 37%

Part |- Colon Qmwmanm:o:
ased on the useé of

Time: 12 Hours
Sectiont. Five(®) titles to

basic class andlor use of P
PO 4

T

s~
v . ) .

o done out o:.w titles of 172 marks each b

ME Facets . -

NN
. \
»
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Wmo:g 2. Four(4) titles to be done gyt of 6 iy
D Wllog

facets i.e. PMES.T. 5 0F 3 marks
il SRS Bach baga gy, ho uge of
SO ofal

section 3. Four(4) titles to be dq ,
w>0_ and other facets. Ne out of titles of 4% man
*Iharks each hage on the y 12
§ . e
i part Il- Dewey Decimal o_mwmm:om:o:. 3 of

. 14

' Time: 1% Hours
Max Markg 17 Ve

M.Amxo_c%:@ Tables 5 and 7)

3 ection 1. Five(5) title to be do
: ve(o)t NE out of 6 titles
w the use of ralative indey itles of 114 mark each. Simple \itles based on
&
' Section 2. Four(4) ti
(4) titles to be done out of § titles arks eac e
of 3'marks each based on Add device

Table 1 and 2.
. Section 3. Four i ‘
(4) titles to be done out of 6 titles of 4% marks each (Complex titles and *

N

5

:

|

W tilles based on the use of tables 3, 4 and 6
!

m 18

Notes:

.x_. Separate Paper for Colon Classification and Dewey Decimal Classification will be

set.
Since the candidates would be provided with copi ifi

“ ul pies of Colon Classificati
mmn::c. and _umé.m< Decimal Classification (Ed. 20 or 19) for oo:mc,_muﬁmaﬁ.:w
oo__m.@m institute ,.2___ oom_mnﬁ.:oﬁ more than 50 copies of these books. In case the
number of examinees is more than 50, the number of question papers to be set

2.

separately for each batch.

. vmuo_‘ lll- Cataloguing (Practice)

Practical cataloguing of Books of single personal author, Collaborator heading,
up to organ of 2nd remove, pseudonym and Title as heading

Corporate author  PSE \
according to CCC (Ed.5) with amended rules given in cataloguing Practice of S.R.

Ranganathan.
ake place along with other theory

Note: The practical Examination in Paper-Il will also t
papers. .;m setting and evaluation-of this paper will be done on the same pattem as that

of theory papers. . |

. -

,.__”.:m mﬁmc_m_ﬂcqm and pattern of Emoﬁ_om_ papers will be as follows ——
ime: 3 Hours

Il questions carrying equal Bm%w,.

[ ]

All the 5 .:zmmﬁm\qm tobe catalogued. A
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st 2 Titlos

Nox 2 Titles

m,mz. Title

1%

Single pers i
ingle personal author, joint Personal author and coff b
aborator Heading.

. Corporate author i.e. Governm

P ) \ . ent, instituti
2nd remove including tempora t, institution & conference

Y o up to organ of
+ Pseudonym and Title ag Heading

Paper V- Library Organisation and Management

a. Library Organisation

1.
2,

3

4.
5.

Five laws of library Science
Types of Libraries: Definition, need and Objectives.

Detailed study of mnjo.o_ Library aclivities i.e. Library Hour, Class Library,
wsgoa EUSE.. including reading habits among students.
Extension services and Public relations.

Library Associations: ILA, IASLIC and-ALA

8. Library Movement in India in the 20th Century.
b.- Library Management

1.

Sections in a library: Acquisition-Book selection, procedure and

monmmmwosm:@..ﬂmns:ﬁm__uqoomwm..:aﬁosmmwnom:o:m:aOmﬁm_omcim oq
books) and Periodical section. : .

Circulation systems: Newark and Browne.

Maintenance: Open Access System, Care and Repair (binding) of books
and journals, Stock rectification and verification.

Library display: Need, purpose and methods.

Library rules.

Library statistics, budgeting.

Paper V- Reference Service and Basics of Computer

a. Reference Service and Information Sources

1.
2.
3.
4.

o

b. Basics of Computer

a ormation Services: Need and Purpose.
MMWMW_MW”MWMFEOP Lohg mm:mm.mmmmasom service, Initiation.
Reference Service in School and Public _,_UEQ. o .
Organisation of Reference Department, nr._m_amm ofa mmaasow 4_m MMB:.
Information-Sources: Need and Types: Primary, Secondary and Tertiary.

Introduction to computer: features, use, and types of computers.

Computer generations, computer architecture.

1.

5 i tput devices.
3. Hardware, input and outpu

4.

oo

Software: Nee
WINISIS. .
Role of Library >c63mco=.
Use,of Internet in Libraries.

d, Purpose and Types. Operating system, Library Software: .
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Books R!.'r:mnmrmclml

| (Part ) and II: Classification- Theor

 paper Y & Practico

ranganathan (S.R.): Elements of Library Cliee:
N an (, a5 A “fl v s ; 7

ranganathan (S.R.): Colon Classif'lcult'm{s Ilrl) 5 mf(dm/'“ a0 oy Adka, 1967
rangnathan Endowment for lib. sc, 6 (latast reprinty Madras, Gama
Dewey (f;ﬂglvll)I (113\6;\\70\/ Decimal Classification. £d.14 or 20
Palmer (W(':)BGFA 10"8 (AI): Fundamentals of Library Classification, 1547
g?yers\(/ G %) ) nontf‘i‘dUlClIOn to classification £d. 9, 1655 ‘ ’

rargava (G.D.): Granthalaya Vargikaran. Bhopal. 14 " Hiadi Grantts Acad
et BitAn argiaran, Bhopal, M.P., Hindi Granth fezdarny,
Champa}\gat (G.S.): Pustakalaya Vargikarin Ke Siddhant Saipur f.8.5.4.1554
Krishan Kumar: Theory of Classification Delhi, Vikas Publishing House, 1657

oL D=

o 4

_paper | (Part b) and lll: Cataloguing- Theory and Practice

1. Rangnathan (S.R.): Classified catalogue code with additionzl rules for dictionzry
catalogue code. Ed. 5 Madras, Sarda Ranganathan Endowrnent for irary Sazncs
(Latest Reprint)

‘Ranganathan (S.R.): Cataloguing: Practice.

Vishwanathan (C.G.): Cataloguing: Theory and Practice. Latest edition.

Dutta (D.N.): An Introduction to library cataloguing, Calcutta, Vord prees.
Agrawal (S.S.): Granthalaya Suchikaran. Bhopal, M.P. Hindi Granthz Acaderny,
Latest edition

6. Girija Kumar and Krishna Kumar: Suchikaran Ke Siddhant. Delni, Vikzs, 1892

Sl S

_ paper IV: Library Organisation and Administration

1. Ranganathan (S.R.): Library Administration. Madras, Sarda Rangnathan
Endowment for Library Science, Latest reprint

2. Ranganathan (S.R.): Library Manual. Ed.2 Madras. Sarda Rangnathan

Endowment for Library Science, Latest Reprint. : :

Mittal (RL): Library Administration. Delhi, letropolitan Book Co. L'at‘est Edition.

Agrawal (S.S.): Granthalaya Sanchalan Avam Prabhandhan e Sidhant. Agra,

Mehra. )
5. Singh (Ram Shobhit): Pustakalaya Sanghthan Avam Sanchalan. Patnz, Bihar

‘Hindi Granth Academy, Latest Edition. ‘ ’
6. Ranganathan (S.R.): The five Laws of Library Science. Ed.2 Madras, Sarda

Rangnathan Endowment for Library'Science. Latest Reprint
7 Ranganathan (S.R.): Pustakalaya Vigyan ke Panch Sutra. Tr. by C.L. Shama.

I . e 580,
Jaipur, Rajasthan Hindi Granth Academy, 198
8 Ag?awal (S.S.): Granthalaya Avam Samaj. Jaipur, R_BSA, 1994.

. Gaur (PN): Vidhyalaya Pustakalaya. Patna, Bihar Hindi Granth Academy, 1977.

30 Fargo (L.F.): The Library in the School. Chicago, ALA, 1959.
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: Kumar: Libra ninistrati
11'Kr,shan : ary Administration and Manaqgeme .
House, Latest Reprint. agement. Delhni, Vivas Publsd
o IB5 YunLEtion

ISR

saper V: reference Service and Basics of Computer

athan (8.R.): Reference Service, 1
|, Ranganatht (S.R.): Reference Service. Fid. Madsas, Sarda Rangs ‘
Library Science, Latest Reprint g, Sarda Rangnathan Endowmen o
derjee (AK): Ref . T

Mukher) ’( K‘) Ruﬁercncc work and its 10o)s. Calentta, World Press, 1.2 »

Ranganathan (S.R.): Documentation and it facts, 13 " y e ress, Latest edition,
yanathan (S.R.): e LA e Jombay, Asia,
Rﬂ“(!la? dtS‘ C(S: R.): Documentation: Genessis and l’)c'/(:l(;px'nr;r)t Bombay, s
Bradford(8.C.): Documentation. Ed. 2. Lockwood ' FEB=
Mukherjee (A.K.): Fundamentals for i '
: A dlbi()rs ]Cle Hrarts ohin 2 ' £y

[aslic, 1965. Special Librananship and documentation, Caloutia,

amal (K.K.): i o ;
K (K.K.): Documentation and Information science (Hindi). Patna, Janki Prakashan.

Krishan Kumar: Reference service. Ne V7 : at]
nee service. MNew Delhi, Vikas Publication House, 1atest reprint.

ggﬁir (Reger) and JOMN (Shelly). Computer and Commonsenss. 1992, Prntice ¥z,

10. REWLEY (JE). Computers for libraries. 1930, Clive Bingley, London.

11. TEDD (LA). Introduction to Computer-based library systein. 124 2. 19%4, Hyden, London.

12-FOSDIC.K (Howard). Computer basics for librarians and information scientists. 19%5.
Information Resources Press, Arlington.

13. LEVEY (lan). Automating library procedure. 1964. Library Association, London.

14 KAUL (HK). Library network: An Indian cxperience. 1992. Virgo, News Delhi.

15. CHOWDHURY (GG) and CHOWDHARY (Sudatta). Searching CD-20M and online
in_form,ation sources. 2001. Library Association, London.

" 16. DICKSON (Garg W) and DESANCTIS (Gerardine). {nformation technology and the future
enterprise: New models for managers. 7001. Prentice Hall, Mew Jersey.

17. RODRIGUEZ (MVR) and FIRRANTE (AJ). [nformation technology for the 213t Century:
managing the change. 1996. MVR Rodviguez, Milano.

18. WINSHIP (Ian) and McNAB (Alison). The student’s guide to the Internet. 1999. Library
Association, London. ,

19. WISE (Richard). Multimedia: A critical introduction. 2000. Routledge, London.

20. SESHAGIRI (N) and AHAPOV (ARAM), Ed. Multimedia Computer and Communication.
1992. McGraw-Hill, New Delhi. '

21. MINI-MICRO CDS/ISIS. Reference mz;nule and CDS/ISIS PASCAL manuzl. 19%9,

Unesco: PariS. . o 5 P . nd .
272. Guha, B. Documentation and Information: Seryices, Techniques and Systems, 2 qevised

edition, World Press Calcutta . . . ' ‘
23. Khanna JK. Docurr;cntation and Information Qervices: Systems and Techniques, { X

Publishers, Agra

o v

© o =

’ ;
P > g /) W
\ ’ / ‘< N G 'r
> ) T 33,{;-';0’:1?"‘;

01‘?" e f',l-i

PR TT R TR e o]

'.;' ’
rd

Scanned by CamScanner



2. Out NUmber of
Studies Re i

of the total

16%
12%
Other Backward Classeg
es belonging to SBC

21%
yin all Categorieg

1%
and out of Which 39, Seats shall e 159,
Vorced WOomen and widows) :
(f) Physicauy andicappe (hori/ontally in all Categories g other than_ blind, deaf
2N dumb) vith at least 40 ¢ disability on Production of a medicg| Certificate from the 39,
“ONCE 1 DMHG o, fro > (Clags ) -Ountersigne by the concerned
Bt ' TR N
D g Ly vy 200 Fusstt. Reygier, AP g
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N.B:- (i) Candidates belonging to Scheduled castes /Scheduled-trib
' _ &d-tribes, OBC
shall be required to produce a certificate to the effect from a first class magistratez.md S

(i) Candidates belon

ging to Divorced Women cat '
corticate e eciond! alegory shall be required to Produce a

4, Se!ectxon Committee: |n every College (where this course is runs there will be a
selectlon Committee consisting of five members (duly formed) which will make selection
for this course, One Vice -Chancellor's nominee (preferably from University Department
of Library Science) or a Senior member from an affiliated College of Library Science will
be one of its member.

5. Examination: A Seéparate examination shall bz held for the students  of
correspondence course and a separate diploma shall be awarded to them.

SCHEME OF EXAMINATION

R.43-A: . N . '

For a pass a candidate shall be required to secure a minimum of 25% marks in
each paper and 40% marks in the aggregate of all the papers. 'Succe.s'sful candidates
securing atleast 60% marks in the aggregate shall be placeq in First division and those
securiné atleast 50%marks in the aggregate in Second division. All the rest will be

have passed the examination. _ '

dec,ari? ct:c;ndidati for the examination shall be required to offer the following Papers,
each paper being of 3 hours duration and carrying maximum marks as shown against

o Max. Marks
' 00
Paper |- Classification and Cgtalogumg (Theory) 175
Paper II-Classification (Pract.tlci) 75
I{l-Cataloguing (Practice 0
Ezp:; IV-Library Organisation and Management e
Pager V-Reference Service and Basics of Computer
. -
roo. . |
Coe o ADE
A ’ /
\ \ | - i -
A
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SYLLABUS
loguing (Theory)

ation and Cata

paper |- Classific
a. Classification (Theory) .
1. Definition, need, PUfPOS?_t?”d function.
ation: Types and quallties. = _ o
g’ !:\/:Zgrjufggturéz of Colon Classification and Dewey Decimal Classification
Schemes. 5
4. Principles of Helpful Sequence. o
5 Generriaf aspects of Common isolates/Standard _sub-d:vnsmns.' '
6. Devices used in C. C. and D.D. C., Subject device, Geographical Device, €
Chronological Device, Alphabetical Device.
7. Steps in Practical Classification.
b. Cataloguing (Theory)
1. Definition, need and function.
Classified Catalogue Code and Anglo

2.' A brief history of catalogu€ codes:
American Cataloguing Rules. 3
d Added entries of classified catalogue codz.

3. Kinds of entries: Main entry an
4. Kind of catalogue: Classified and Dictionary.
e: Book, Sheaf and Card catalogue.

of Catalogu

5. Physical forms
d Chain procedure.

6. Subject Cataloguing an

ractice)
ding to Colon Classification Ed.6

paper ll- Classification (P
(excluding tables 5 and 7) Ed.

Practical Classification of Simple titles accor
(Reprinted1963) and Dewey Decimal Classification

19.
on in paper Il will also take place along with other

Note: The Practical examinati
theory papers. The setting and evaluation of these papers will be done on the
same pattern as of theory papers. The structure and pattern of practical paper will

be as follows:-
Max. Marks: 75

Time: 3 hours
parts i.e. Part |- Colon Classification and Part Il- Dewey Decimal

The paper will be in two
5 marks each. Each part will have three sections:

Classification consisting of 2

Max Marks: 377

Pgrt |- Colon Classification
Time: 1% Hours
Seqtron1. Five(5) titles to be done out of 6 titles of 1% marks each based on the use of
basic class and/or use of PME Facets
- 'S . 72
( . |
) _ i, ° @a/,
' ,'“.',|L :H_‘_‘._'i';'.- v -‘ :’

' U-uversity ol Ko tud
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Section 2. Four(4) titles to be

facets | o PME & done out of 6 titles of 3 marks each baseq on the use of a1

Section 3. Four(4) titles to be done

12
out of 6 titles of 414 ,
ACl and other facets. 2 marks each baseq on the use of

_ 18
P_art Il- Dewey Decimal Classification:

Time: 1% Hourg Max Marks 377,
(Excluding Tables 5 ang g

Section 1. Five(5) title to b

e done out of § titles of 1
the use of relative index

72 mark each. Simple titles based on

7%
Section 2. Four(4) titles to be done out of 6 titles of 3 marks each based on Add device,
Table 1 and 2.

12
Section 3. Four(4) titles to be done out of 6 titles of 4% marks each (Complex titles and
tittes based on the use of tables 3, 4 and 6. .

(o}

Notes:

1. Separate Paper for Colon Classification and Dewey Decimal Classification will be

set. . ' o X

2. Since the candidates would be provided with copies of Colon Qlassxﬁcat;‘on_ (Ed.' 6

' Reprint) and Dewey Decimal Classification (Ed.'20 or 19) for consulzahcin the

college institute will collect not more than 50 copies of thesg books. In case thﬁe:

number of examinees is more than 50, the number of question papers to be sst
separately for each batch.

Paper lll- Cataloguing (Practice)

' i thor, Collaborator heading,
i ing of Books of single personal author, : r
Pracllcai Cztjatfc?:]us to organ of 2nd remove, pse_udonym ar?d Title as he’adf?ag
Corp:)dfiige to CCC (Ed.5) with amended rules given in cataloguing Practice of S.R.
acco :

Ranganathan.

ination i ' lace along with other theory
i ation in Paper-lll will al_so take p eory
flote: Tr}l'ehpr:gtttl;agl Srfc?rg\lfr;luation of this paper will be done on the same pattem as that
papers. The

gil?%?%cﬁirze;d pattern of practical papers will be as follows:

Max. Marks: 75
Time: 3 Hours

\

I | | ‘ ' J/"Pl‘i’ ¥} ey
- R T
>
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collaborator Heading.

 and
) \'13‘.\\J A
oy A
AN ‘\\i\::“ L
pantho AL -~ 1o {0 oraan of
g persondl 2 ~onference Ul get Of
s Single += atton & LU
F\L\t : T‘“\\ L) \\.\‘\:‘, ‘.\4:‘\!\:\"""
o) \‘\\-\ o * 1
O A S a I‘\\\ ‘ \; WD ) \‘:\ MY
1oyt 2 T ‘\]35 .\\."‘ \ NON S N 1d ng &t
e 2nd TREE O aading
4 Title &8 s
it Dsaudonym and ! ont
5th Title ynageme
e . . . ‘\‘;\n\ Y
V- Library Organisatien and
Papertv- ¢ N
; isation '
a. Library Organ e R e .
1. Five laws of library Science need and Objectives taur. Olass Library,
2. Types of Libranes: Defintion, nee ary tioud

ooy gotivities e, Wb

3. Detailed study of School ij‘c;r}f] an};tggl_us among st
Subject Library, including réading n<e

4. Extension services and Public re!ahon; |

5. Library Associations: ILA, IASLIC and ALA ,

6. Library Movement in India in the 20th Century.

b. Library Management )

1. ySectionz in a library: Acquisition-Book selectlon_, procedure and -
accessioning, Technical processing (Classification and Cataloguing
books) and Periodical section.

2. Circulation systems: Newark and Browne.

3. Maintenance: Open Access System, Care and Repair (binding) of books
and journals, Stock rectification and verification.

4. Library display: Need, purpose and methods.
5. Library rules.

6. Library statistics, budgeting.

donts.

Paper V- Reference Service and Basics of Computer

a. Reference Service and Informat

ion Sources
1. Reference and Informatio

n Services: Need and Purpose.
Long Range Reference service, Initiation.

1. Introduction to computer: feat

. Computer generations, comp

2 ures, use, and types of Computers.
3. Hardware, input and out
4

uter architecture.

put devices
. Software: Need, Pyr .
) pOse and Types O .
WINISIS. - Yperating system Lib
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6._ Use, of lnteynet in Librarieg

“ [\d\}.

A

Scanned by CamScanner



(o2]

Books Recommended

Paper | (Part a) and lI: Classification- Theory & Practice

1. Ranganathan (S.R.): Elements of Libra ificati
: Ary Classificat 3 h ares
2. Ranganathan (S.R): Colon Classification oy Cation Ed.3 Bombay Asia, 1962

l .
Rangnathan Endowment for lib. sc. atest reprint) Madras. Sarda
Dewey (Malvil): Dewey Decimal Classification. Ed.19 or 20,

Palmer (1.B.) and Wells (AJ): Fundamentals of Libra ificati
: ry Classification, 195
Sayers (WCB): An Introduction to classification Ed. 9. 1955 ’

Bhargava (G.D.): Granthalaya Vargikaran. Bhopal, M.P. Hindi Granth Academy
Latest edition '

Champawat (G.S.): Pustakalaya Vargikaran Ke Siddhant Jaipur R.B.S.A.1994
8. Krishan Kumar: Theory of Classification Delhi, Vikas Publishing House, 1993

228t el o

~

Paper | (Part b) and Ill: Cataloguing- Theory and Practice

1. Rangnathan (S.R.): Classified catalogue code with additional rules for dictionary
catalogue code. Ed. 5 Madras, Sarda Ranganathan Endowment for library Science
(Latest Reprint)

2. Ranganathan (S.R.): Cataloguing: Praclice.

5. Vishwanathan (C.G.): Cataloguing: Theory and Practice. Latest edition.

4. Dutta (D.N.): An introduction {G library cataloguing, Calcqtle‘.: World press.

5. Agrawal (S.S.): Granthalaya Suchikaran. Bhopal, M.P. Hindi Grantha Academy,

L atest edition . N
6. Girija Kumar and Krishna Kumar: Suchikaran Ke Siddhant. Delhi, Vikas, 1992

Paper IV: Library Organisation and Administration

1 Ranganathan (S.R.): Library Administration. Madras, Sarda Rangnathan

t for Library Science, Latest reprint
(SR Ubrary Manual EA2 Madras, Sarga Rangnahen
' Library Science, Latest Reprint. N
Endowgf)r-uLfi%rrary A(rjyministration. Delhi. Metropalitan Book Co. ggdtﬁ:tnffil\tl?g

’/\\mttal (al (S S.): Granthalaya Sanchalan Avam Prabhandhan Ke Si - Agra,
4  Agraw S.):

g . t a'

Nt | atest Edition. _
Hindi Granth A???%He dve Laws of Library Science. Ed.2 Madras, Sarda

ment for Library Science. C.L. Shama.
Rangnathan ERCONITL  okalaya Vigyan ke Panch Sult@ R
7. Ranganathan (SRS T Acadeny, 1980'

: jast BSA, 1994.
8 ‘f]\g;?;v(/'a}l:{(aslés.): Granthalaya Avam Samal. valptl i anth Academy, 1977.

Patna, Bihar Hindi Gr
- Vidhyalaya pustakalaya. ' i
?0 S:rugro(F()LNk):h.): Thg Library in the gchool. Chicago, |

&2

Bihar
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N i . : . University ol Ragen o
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Mukherjee (AR Rel
): Doc

4. Hyden, London.

3. Ranganathan (S.R. ! ekl
4. Ranganathan (S.R.): Documentation: Genessis & |
5. Bradford(S.C.): Documentation. Ed. 2. Lo‘ck\\'\‘)m C o oeumentation. Caleuta,
6. Mukherjee (A.K.): Fundamentals for Special [ibravianship ane
[aslic, 1965. . N .
ama ’ ! ion science (Hi atna, Janki Prakashan.
7 Kamal (K.K.): Documentation and [nformation science (”I‘Ildl?. I lt;m, ( i )
§  Krishan Kumar: Reference service. New Delhi, Vikas Publication [ ()uscg.sg ].)‘ imy.cc [f,, )
HUNT (Reger) and JOHN (Shelly). Computer and Commonsense. 1982, Frinli all,

he)

Delhi.
10. REWLEY (JE). Computers for libraries. 1980. Clive Bingley, London.
1. TEDD (LA). Introduction to Computer-based library system. Ed 2. 198
12. FOSDICK (Howard). Computer basics for librarians and information scientists. 1985.

2X{
§

Information Resources Press, Arlington.
13, LEVEY (lan). Automating library procedure. 1984. Library Association, London.
yesienee 10920 Viggo, New Deill.

!:i. AU (FIK)L Library network: An Indiai
15. CHOWDHURY (GG) and CHOWDHARY (Sudatta). Searching CD-ROM and online

information sources. 2001. Library Association, London.
16. DICKSON (Garg W) and DESANCTIS (Gerardine). Information technology and the future

enterprise: New models for managers. 2001. Prentice Hall, New Jersey.
[7. RODRIGUEZ (MVR) and FIRRANTE (AJ). Information technology for the 21st Century:

w

{ "

managing the change. 1996. MVR Rodviguez, Milano.
18. WINSHIP (lan) and McNAB (Alison). The student’s guide to the Internet. 1999. Library

Association, London.
WISE (Richard). Multimedia: A critical introduction. 2000. Routledge, London.

19,
SESHAGIRI (N) and AHAPOV (ARAM), Ed. Multimedia Computer and Communication.

20.
1992. McGraw-Hill, New Delhi.
MINI-MICRO CDS/ISIS. Reference manual and CDS/ISIS PASCAL manual. 1989

21.
Unesco, Paris.
Guha, B. Documentation and Information: Services, Techniques and Systems, 2™ revised

22.
edition, World Press, Calcutta
23. Khanna. J.K. Documentation and Information Services: Systems and T'echniques, Y.K

Publishers, Agra
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